


1. O0mue noJ10KeHus

1.1. Hacrosimmee mojioxeHue perjaMeHTupyer naesitenbHocTh Oubmuorexku MbOY COII Ne 4
(manee — oOpas3oBaTenbHas OPraHU3aLHs).

1.2. Hacrosimee monoxeHue pa3paboTaHo B COOTBETCTBUU ¢ DenmepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obpazosanun B Poccmiickoii @enepanum», mpukazoM MUHKYIBTYPHI
Poccun ot 08.10.2012 Ne 1077 «O06 ytepknenun Ilopsimka yuera AOKYMEHTOB, BXOISIIUX B
cocras OubroTeynoro GoHma» ¢ yuerom nucbMa MunoOpasoBanus Poccun ot 23.03.2004 Ne 14-
51-70/13 «O IlpuMepHOM TOJOXEHHH O OHONMMOTEKe OO0IEoOpa30BATENBPHOIO YUPEKISHHS,
Metoanueckux pexkomengauuii ®IbHY «HIIb um. K. JI. Ymunackoro» ot 31.05.2017.

1.3. bubnuoTeka sBNSIETCS CTPYKTYPHBIM TOIpa3AesieHneM 00pa3oBaTEIbHON OpraHU3aIuH,
CO3/IaHHBIM B IIeJISIX 00€CIIeueHus MpaBa Y4aCTHIKOB 00pa30BaTeNbHOrO Mpolecca Ha OecriiaTHoe
MOJIb30BaHUE OUONTNOTEYHO-HHYOPMALIIOHHBIMHU PECYpCaMH.

1.4. Tlopsimok mMONB30BaHUS MCTOYHUKAMH HH(POPMALMH, MEPEYeHb OCHOBHBIX YCIYr H
YCIIOBHSI MIX MPENOCTABICHUS OTIPENEISIOTCS HACTOSIIUM MOJIOXKEHHEM O OHONIMOTeKe U IpaBUIaMU
MOJIb30BaHMs OMOMOTEKOM, YTBEPKACHHBIMUA PYKOBOAUTENEM O0OPa30BaTEIbHON OpraHU3aINH.

1.5. Opranuzanust oOCTy>)KUBAaHUSI YHaCTHUKOB 00pa30BaTEIBbHOTO MPOLECca MPOU3BOIUTCS B
COOTBETCTBUM C TPAaBWIAMU TEXHHKH O€30MaCHOCTH M NPOTHBOMNOXKAPHBIMH, CaHUTAPHO-
THTHEHUYECKUMHU TPEeOOBAHISIMH.

2. Hean, 3agauu, GpyHKuuu 6HOJIHOTEKH

2.1. Henu 6ubIMOTEKH COOTBETCTBYIOT LEJSIM 00pa30BaTEIbHON OPraHU3aIMH W BKIIIOYAIOT B
cebs B TOM uncie: GopMupoBaHue OOMIeH KyIbTyPbl JUYHOCTA OOYHYAIOIUXCS HA OCHOBE YCBOCHHUS
00s13aTeNbHOT0O MHHMMYMa COAepkaHusi 001eo0pa3oBaTeIbHbIX MPOrpaMM, HX afanTanus K
JKU3HU B OOINECTBE, CO3/JaHWE OCHOBBI JJISI OCO3HAHHOIO BBIOOpPA M TOCIEAYIOIIErO0 OCBOSHHS
npodeCCHOHATBHBIX 00Pa30BaTENbHBIX POTPAMM, BOCIUTAHUE TPAKAAHCTBEHHOCTH, TPYAOJIOOHS,
yYB)KEHHUS K mpaBaM U cBOOOIAM 4eloBeKa, JIOOBU K OKpykaroled npupone, PonuHe, cembe,
(dbopmMupoBaHIe 3T0POBOTO 00pasa KU3HH.

2.2. 3agadyamu 6ubIHOTEKH 00PA30BATENIBHON OPTAHU3AINH SIBIISTFOTCSI:

- ofecrieueHne y4aCTHUKOB OOpa30BaTENBbHOrO TMporecca AOCTYNOM K HH(POpMALHH,
3HAHUSM, UAEAM, KYJbTYPHBIM LIEHHOCTSIM IOCPEACTBOM HCIOJB30BAHUS OMOIHOTEUHO-
WH(POPMALIMOHHBIX PECYPCOB 00pa30BATEIHPHON OPraHH3AINH,

- mpuBjiedeHHE O0y4arOIMXCA K CHCTEMAaTHYECKOMY UTEHHIO y4eOHOMH, XyIO’KECTBEHHOH,
HAYYHO-TIONYJIIPHOM JIUTEPATYPHI;

- COAEWCTBHUE Pa3BUTHIO MO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH O0YJaOLITIXCS;

- obOyudeHue ocHOoBaM OHONMMOTEYHO-ONOMIMOrpadUIecKoil rpaMOTHOCTH;

- comeWcTBME memarorndeckuM paboTHHKaM B moadope  HaydHO-METOAMYECKON
JUTEPATypPhl, UHPOPMHUPOBAHUE O HOBBIX IMOCTYILIEHUSIX B OMONMMoTeYHbIH POHT;

—  COBEpLICHCTBOBAaHHE MPEIOCTABJISIEMBbIX OHOIMOTEKON yCIyr Ha OCHOBE BHEIPEHUs
HOBBIX ~ MH()OPMALMOHHBIX  TEXHOJOTHH W  KOMOBIOTEpU3aUMu  OUOIHOTEYHO-
UH(POPMALMOHHBIX IPOLECCOB, (OPMHUPOBAHHE KOMPOPTHOH OMOIMOTEUHOM Cpeabl.

2.3. bubnnoTeka BHINOIHSET clienyomue GyHKIuu:



2.3.1. ®opmupyer ¢orn OubIMOTEYHO-MHOOPMAIIMOHHBIX PECYpCOB OOpa30oBaTEIbHOMN

OpraHu3aLuu:

KOMILIEKTYeT  OCHOBHOH  (OHA  y4eOHBIMH,  XYAOKECTBEHHBIMH,  HAyYHBIMHU,
CMPaBOYHBIMY, MEIATOTHYECKUMH U HAYYHO-TOMYJISIPHBIMHU JOKYMEHTAMH,

y4acTBYeT B KOMILIEKTOBAHUHU CIELUATH3UPOBaHHOrO (oHma ydeOHMKaMU M3 4UCIa
BXOMAIIMX B (enepanbHblil MepeueHb Y4eOHHUKOB, MOMYLIEHHBIX K HCIOJb30BAHUIO MPH
peanu3alui UMEIOIUX T'OCYyJapCTBEHHYIO aKKPEIUTALUI0 O0pa3oBaTEeNbHBIX MPOTPaMM
HA4YaJIbHOTO O0IIero, OCHOBHOTO oO0IIero, cpeaHero odmero oOpa3oBaHus, U y4eOHBIMU
nocoOMsIMY, ~ OMYIUEHHBIMH K  WCIHOJB30BAHUIO MPU  pPeaTu3alMUd  YKa3aHHBIX
00pa3oBaTENbHBIX POTPaAMM,

aKKyMyJupyeT (OHI MOKYMEHTOB, CO3AaBaeMbIXx B 0Opa3oBaTENbHON OpraHU3alfu
(mybnukanmii 1 paboT memaroroB 0Opa3OBATENBbHOW OPraHU3alM{, JYYLINX HAYYHBIX
paboT u pedeparoB ydamuxcs 1 zp. );

OCYLIECTBJISIET Pa3MeLIeHHE, OPraHU3ALHUIO U COXPAHHOCTb JOKYMEHTOB,;

OpPraHu3yeT W BeIeT CIpaBOYHO-OMOMMorpaduyeckuii anmapar: katanoru (andaBUTHBIH,
CHCTEeMAaTHUYECKHIi), KapTOTeKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTel, TeMaTHYeCKHe
KapTOTEKH), 3JIEKTPOHHBIN Kartajor, 0a3pl NaHHBIX 1O MNpodumo 00pa3oBaTEIbHON
OpraHH3aLuH.

232 OcymecTBisier mddepeHunpoBanHoe O6ubnmotTeyHo-nHHOPMALTHOHHOE

oOciyknBaHUE 00yUArOIIUXCA:

NpeoCTaBIsIeT HHYOPMALIMOHHBIE PECYPCHI HA PA3JINYHBIX HOCUTEISIX;

opranuszyer oOyueHHe HaBbIKAM HE3aBUCHMOIO OHMONMOTEYHOTO TMOJB30BATENA H
notpeburens MHGOPMALMK, CONEHCTBYET HMHTErPALMU KOMIUIEKCA 3HAHUWM, YMEHHH U
HAaBBIKOB Pa0OThI C KHUTOH U HHQOpMALUEH;

OKa3bIBaeT MH(YOPMAILIMOHHYIO TOAIEPKKY B PEIIEHUH 3a/1a4, BOSHUKAIOIINX B MPOLIECCE
y4eOHOH, caMOOOpa30BaTEILHON U JOCYTOBOU IEATEIbHOCTH O0YYArOIIIXCS;

OpPraHu3yeT MAacCOBBIE MEpOINPHUTHS, OPHEHTHPOBAHHbIE Ha pa3BuTHEe OOmel wu
YUTATENBCKON KYJNBTYPhI IUIHOCTH,

COIEMCTBYET MenarormueckuM pabOTHUKAaM B OpraHU3ali 00pa3oBaTEIbHOIO MpoLecca
U 10Cyra O0y4arommxcs.

233. OcymecTBsier mddeperunpoBanHoe O6ubnmoTeyHo-nH(OPMALTUOHHOE

o0ciTy)KMBaHUE MEJaroru4ecKux padOTHUKOB!

BBISIBJIIET HMH(GOPMAIMOHHBIE MOTPEOHOCTH WM YIOOBJETBOPSIET 3aMpPOCHI, CBS3aHHBIE C
oOy4yeHneM, BOCIIUTAHUEM OOYYaIOLITIXCS;

coneiicTByeT mpoheCCHOHANBHON KOMIIETEHLIMN NIeJaroroB, NMOBBIIEHIIO KBATH()UKALINH,
MPOBEICHUIO aTTECTALNY,

OCYIIECTBIsIET Tekymee uHGOpMUpoBaHue (oHU UHPOpPMAIMH, O0030pPhI  HOBBIX
NOCTYIUICHUH U myOnuKauuii),

CHOCOOCTBYET NMPOBEACHUIO 3aHATHH 1O (POPMHUPOBAHHIO HH(POPMAIMOHHON KYJIBTYPHI
ofyyaromuxcs, sBIseTcs 0a30# U1l MPOBENEHHUs MPAKTHUECKUX 3aHATUH Mo padoTe ¢
WH(POPMALMOHHBIMU PECypCaMHu.

234 OcymiectBisier nudepeHIIPOBAHHOE OubIMOTeYHO-MH(POPMALITUOHHOE

oOcIrykMBaHUE POAUTENEH (3aKOHHBIX IPENCTABUTENEH ) OOyHaroImuXCsl:

yIIOBJIETBOPSIET 3aNpOChl TOJb30BaTeNe W HMHPOPMHUPYET O HOBBIX NOCTYIUICHHUSIX B
oubanoTeky;

KOHCYJIBTHPYET IO BONpPOCAaM OPraHu3alydd CEMEHMHOrO0 4YTEHHUs, 3HAKOMHUT C
uH(pOpMaLKel M0 BOCIUTAHUIO AETEH,

KOHCYJIBTUPYET IO BOMPOCAM Y4eOHBIX M3AHUH ISt 00yHarOIIUXCA.



3. Opranuzauus 1eATeJbHOCTH OM0JIHOTEKH

3.1. OOmee pyKOBOACTBO MAEATENBHOCTBIO OWOJMOTEKH OCYIIECTBISET PYyKOBOIUTENb
00pa3oBaTeNbHON OPraHU3aLUH.

3.2. HenocpencTBeHHOE PYKOBOJACTBO  OHMOJIMOTEKOH  OCYIIECTBISIET — 3aBEAYIOIIUN
OUOIMOTEKOH, KOTOPBIH HA3HAYAETCS PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aLiH.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B MPENeIax CBOSH KOMITETEHIINU 3a
OPTaHU3AIUIO U PE3YJIbTAThI NEATEIbHOCTH OUOIHOTEKH.

3.4. 3aBenyrommii OubmuoTexkoil paspabaThiBa€T M NPEACTABISIET  PYKOBOAUTEINIO
00pa3oBaTebHON OpPraHU3alii Ha YTBEPIKACHUE CICAYIOLINE TOKYMEHTHI:

—  TIOJIOKEHUE 0 OMOMOTeKe, MpaBwIia MOJIb30BaHUS ONOIHMOTEKOMH;

MJIAHOBO-OTYETHYIO JTOKYMEHTAIIHIO.
3.5. B cocras OUOJIMOTEKU BXOOUT:.

abOHEMEHT;
— YHTaJIbHBIN 341,
— oTnen yueOHUKOB,;
- otaen uHpopMaMOHHO-Onbmnorpaduieckoit padboThl;
- (¢oHg w cnenWanM3UpPOBaHHBI 3an PabOTbl € MYJBTUMEOUHHBIMH M CETEBbIMU
JIOKYMEHTaMU,
- Meauareka.
3.6. bubnmuoreyHo-uHpoOpMaITMOHHOE OOCITYKUBAHUE OCYIIECTBIISIETCS B COOTBETCTBUU C
rutaHaM# padoThl OUOIMOTEKH U PEKUMOM PaOOThI 00pa30BaTENbHON OPraHU3aLIH.
3.7. bubnuoteka BnpaBe MPENOCTABIATH IUIATHBIE OMOIMOTEUYHO-UH(POPMALTMOHHBIE YCIYTH,
nepeveHb KOTOPBIX OINPENENsIeTCs] yCTaBOM 00pa30oBaTeIbHON OpraHN3aHH.
3.8. Pexxum paboTel OMONMOTEKH OMNpenenseTcs: 3aBeAyIOIIMM OHUOIHMOTEKOH C y4eToM
peskuma padoThl oOpaszoBaTenbHON opraHm3anuu. OmuH pa3 B MeCSL MpenyCMaTpUBAETCS
CAaHWTAPHBIHN JI€Hb, B KOTOPBIH 00CITy’)KHBAHUE ITOJIb30BATENEH HE MPOU3BOIUTCA.

4. YdeT nocTynjieHusi U BbIObITHSI JOKYMEHTOB 0u0/iMoTeuHOro goHaa

4.1. Ilpuem nokymMeHTOB B (poH OUOIHOTEKH BKITIOYAET CISAYIOIINE OMePAIIH:

— CBepKa TOCTYIUIGHHH C TEpPBHUYHBIM YYETHBIM JOKYMEHTOM (HAKJIaaHas, axT),
BKJIFOYAIOLITNM CITUCOK MOCTYIHUBLINX TOKYMEHTOB;

— COCTaBJIeHHME  TEPBUYHOTO  y4YETHOTO  JOKYMEHTa Ul  NOCTYIUIeHHH — Oe3
COIIPOBOAUTEIBPHON TOKYMEHTALUH,

— perucrpauusi MOCTYNMBIIUX JOKYMEHTOB B PErHCTPax CYMMAapHOIO, TPYIIIOBOTO H
uHnuBuayanbHoro yvera (IOCT 7.0.93-2015 «bubnmuoreunsiii ¢onn. TexHOmOrus
bopMupOBaHUS»).

42. Tlpm nONONHEHMH OCHOBHOTO OuOIHOTEYHOro ¢oHAa HEOOXOAUMO COONIOIATh
TpeboBanus DenepampHoro 3akoHa ot 25.07.2002 Ne 114-®@3 «O mnpoTuBomeHCTBUU
SKCTPEMHUCTCKON JIeATENbHOCTHY. JIOKYMEHTBI, BKJIIOYEHHbIE B IMEPEYEHb IKCTPEMHCTCKUX
MaTepHuasioB, MPHOOPETATh 3aNPEIIEeHO, TPU BbIABICHUH UX B (DOHIIE — U3BIMATh U3 JOCTYIIA.

4.3. Yuer u 00paboTka TOKyMEHTOB OHOIMOTEYHOTO (HOHMA.

4.3.1. Yuer u 006paboTka JTOKYMEHTOB OCHOBHOTO (POH/A OCYINECTBIISIETCS MHANBUIYATbHBIM
cnocodoMm. CBeneHUs1 O MOCTYMUBLIMX MEYATHBIX AOKYMEHTax BHOcATCA B «KHUTY cymMMapHOro
yueTa JOKYMEHTOB OCHOBHOTO (hOHIAY.



ITocTynuBIIMM JOKyMEHTaM MPUCBAWBAIOT WHAWBUAYAJIbHBIH PETHCTPALIMOHHBIA HOMEP
(MHBEHTapHBI HOMEP WJIM HMHOH 3HAK, MPUHATBIA B KayeCTBE PETHCTPALIMOHHOTO HOMEpA,
CHCTEMHBIH HOMEp AJIS 3JIEKTPOHHBIX TOKYMEHTOB) U IIU(P XpaHEHHUSI.

Perucrpaunonasie HoMepa M MHQPE OTMEHYAIOT B PErHCTPax WHAMBHAYAJIBHOTO YYeTa
IOKYMEHTOB — WMHBEHTAPHOW KHHUI€, KapTOTEKE PETUCTPALlMH Ta3eT, JKYpPHAJIOB, yUeTHOW Oase
TaHHBIX.

Bce sx3eMIUmsipel MPHUHATBIX H3NAHUHA MTeMrenoroTcs. llremnens ¢ HamMeHOBaHUEM
00pa3oBaTeNbHON OpPraHU3ally TOJDKEH OBITh MPSIMOYTOJIbHON (POPMBI, pasMepoM He OoJibie Yyem
1,5x4 cm.

[IItemnens craBuTcss Ha 000POTE TUTYIBHOTO JIUCTA (TIPH OTCYTCTBUU TUTYJIBHOTO JIUCTA —
Ha MEPBOU CTPaHUIE TEKCTa MO 3arjaBueM), Ha 17-i cTpaHWIlEe MOA TEKCTOM B JIEBOM HUKHEM
yriy u Ha 000poTe Kakaoro npuiokeHus. Ha Opourropax u sKypHajiax [ITEMITENb CTABUTCS TOJIBKO
Ha 00JIOJKKE MJTH Ha TIEPBO CTpaHULIE TEKCTA.

CocraB ocHoBHOrO (oHma Qukcupyercss B KapTOUYHOM al)aBUTHOM KaTajore, B
3JIEKTPOHHOM 0a3e JaHHBIX OMOUOTEKH.

432 VYuer u obpaborka cnernuanusnpoBaHHoro (onma. Creuuaan3upoBaHHbIA (HOHA
YUUTBIBAETCS] U XPAHHUTCS OTAEIBHO OT OCHOBHOTO OnOInoTeuHoro GoHna.

Yder NOKYMEHTOB CIEMUAIN3UPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUIIPHOHN JIUTEpaTyphl,
OCYILIECTBIISIETCS TPYIIIOBBIM CHOCOOOM M OoTpaxkaercsi B «KHure cymMmapHoro y4era y4eOHOro
(boHIa» U B KAPTOTEKE PErHCTPALMOHHBIX KAPTOUEK.

Ha kaxxnoe HanMeHOBaHME JOKYMEHTOB CIEMAIM3HPOBAHHOTO (POHIA 3aBOJUTCS OTHEIbHAS
yueTHass kaprtouka. Kaproukn ¢ OubnmorpaguueckuM ONMCaHWEM U3NaHUNA YYeOHHKOB
PACCTaBIAOTCS B YYETHYIO KapTOTEKY IO KJIacCaM, a BHYTPH KJIACCOB — 1o ajdasuty pamMuimii
aBTOPOB WJIH 3arjiaBuil. /st KOHTPOJIA 32 COXPAHHOCTBIO YYETHBIX KAPTOYEK OHU PETUCTPUPYIOTCS
B «KypHane perucrpauny yueTHbIX KAPTOUEK YICOHHUKOBY.

Texamueckast 00paboTka TOKYMEHTOB MPEAYCMATPUBAET CIEIYIOLIHE ONEPALIH:

— TPOCTABJECHHE HA KAXKIOM JTOKYMEHTE LITeMITeNst ONOIMOTEKH B COOTBETCTBUH C ITyHKTOM

4.3.1 HaCTOSIIEro MOJOKEHUSI,

— YCTaHOBJICHHE CPEICTB 3AIUMTBHI OT yTPaThl (MAarHUTHBIN NATYUK, PAgHO-YHIl, UHOW BH[

MapKHPOBKH);

- H3TOTOBJICHHE W TNPHKPEIUIEHHEe K JOKYMEHTy macnopta yueOHuka. Ilacropt y4ueOHMKA

NPUKJIEHBAETCS Ha MOCIEeNHEH cTpaHuie yueOHUKA. 3aroHASTCs IPH BbIIAYe YUTATEIIO.

Yuer cienuanu3npoBaHHOTO (pOHMA MPeayCMaTPUBAET OTPAKEHHE €r0 COCTaBa B CIIPABOYHO-
oubmorpaduueckomM annapare OUOTHOTEKH, B TOM YHCIIE B 3JIEKTPOHHOU 0a3e NJaHHBIX.

4.4. BoiObITHE TOKyMEHTOB OMOIHOTEUHOTO (QOHTA.

4.4.1. Ilpu4nHbI, MO KOTOPHIM JOKYMEHT MOKET OBITh BBIBEIECH M3 COCTaBa OMOIMOTEYHOTrO
¢$oHIa, BKIIOYAIOT B TOM YUCIIE BETXOCThb, A€(PEKTHOCTb, YCTAPENOCTh MO CONEPKAHHIO, YTPaTy.
UcknroueHne nokyMeHTa u3 OnOiamoTedHoro oHma MPOBOAMTCS HA OCHOBAHMU aHAJIN3a COCTaBa
oubroreyHoro JOHAA U Pe3yJIbTATOB €r0 MPOBEPKH.

4.42. llon BETXOCTBIO NOKYMEHTa IOHHUMAIOT PE3YyJbTaT €CTECTBEHHOIO CTapEeHUs WIH
¢$u3nIecKoro N3HOCA TOKYMEHTA.

4.43. Tlog nedexkTHOCTBIO NOKYMEHTa NOHMMAIOT YaCTHYHYK WM TOJHYK YTpary
SKCIUTYaTALIMOHHBIX KAYeCTB JTOKYMEHTA B PE3YyJIbTaTe BHEIIHErO BO3EHCTBHUS.

4.4.4. Tlox ycTapenoCThI) MO COAEPKAHUIO MOHUMAIOT MOTEPI0 AKTYaIbHOCTH TEMAaTHUKH,
MOJTBEPKIAEMYIO0 OTCYTCTBHEM CIIPOCa YUTaTeNel, HeBOCTPEOOBAHHOCTBIO B IIepepacipeaeIeHNN
U peasn3aum.

445, Tlog yrparodi AOKyMEHTa TNOHHMAKOT €ro OTcyrcTBHe B (oHAE OUOIMOTEKH IO
NPUYMHAM TIOTEPH, XHUINEHUs, OENCTBHI CTHXUIHOIO, TEXHOTEHHOTrO (B TOM YHCIE XaKepCKOU



aTaKu U HEBOCCTAHOBUMOTO COOsI 3JIEKTPOHHOTO OOOPYIOBAHUS) WIIM COIMAIBHOTO XapakTepa, o
HEYCTAHOBJICHHOW NMPUYHHE.

4.4.6. Ilporecc WCKIOUEHUS ITOKYMEHTOB u3 (hoHIA OUONMOTEKH OCYIIECTBISIETCS B
cootBercTBUU ¢ IlopsokoM ydera MOKYMEHTOB, BXONAIIMX B cocTaB OubimoreuHoro ¢oHna,
YTBEPKACHHBIM NpukazoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.47. BpiObiTHE AOKYMEHTOB OHONIMOTEUHOro (OHAA MNPOU3BOAUTCS B PE3YJIbTaTe HX
CTHMCaHUsI KOMUCCHEH, CO3IaHHON PYKOBOAUTENEM 00pa30oBaTeIbHON OpraHU3aIuH.

4.4.8. VYrunuzauusi CHHCAHHBIX JOKYMEHTOB OHONMMOTEYHOro (oOHAAa NPOM3BOAUTCS B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Pocculickoii @eaepannu.

5. IlpoBepka 1oKymMeHTOB OuOHOTeYHOrO hoHaA

5.1. TIlnaHoBass mpoBepKa JAOKyMeHTOB OubimmoreyHoro (oHma TpoOBOAHMTCA €
NEPUOUYHOCTBIO OJUH pa3 B IIAATh JIET HAa OCHOBAHWHU Trpaduka MPOBEPKH, YTBEPIKACHHOTO
3aBEAYIOIUM ONOIHOTEKOH.

5.2. BHemjaHOBas MpoBepKa JOKYMEHTOB OubianoreyHoro QoHaa MPOU3BOIUTCS B
00s13aTeIbHOM TIOPSIIKE:

— TIpU NOCTYIUICHHH HOBBIX JOKYMEHTOB B (POHN;

— TIpH BBISBICHUHU (PAKTOB XUIICHUS, 3I0YNOTPEOICHUS WM IOPYU TOKYMEHTOB;

- B Cllydae CTUXHHHOTrO O€NCTBHS, MOXKapa WM JAPYIUX YpPe3BBIYAHHBIX CHTYalUH,
BbI3BAHHBIX HKCTPEMaJIbHBIMU YCIOBUSIMU,

— TpU peopraHu3aLNH WIH JUKBHIALNH 00pa30BaTENbHOW OpraHU3aLiH.

5.3. Tlo urtoram npoBepKH 3aBeAyROIIUH OHONMOTEKOH cocTaBisgeT akT. Eciu Kakue-To
JOKYMEHTBI OTCYTCTBYIOT IO HEYCTaHOBJIEHHOM NMPUUNHE, TO K aKTy MPUKIAIbIBAETCS UX CIHUCOK, B
KOTOPOM (PUKCHPYIOTCS CBEACHUS O KOJIMUYECTBE JOKYMEHTOB OMOMMoTeyHoro (JOHAa B HAJHMYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX OKYMEHTOB, B TOM 4MCJIe 110 HEyCTAHOBJEHHON npuuuHe. B akrte
TaK)K€ yKa3bIBAETCsl HOMEP U JjaTa aKkTa Mpeablayllel POBEePKH.

5.4 Tlposepka Oubmuoreunoro (oHAa HA HajaW4YMe JOKYMEHTOB, BKJIOYEHHBIX B
benepanbHBI CHHCOK SKCTPEMHUCTCKHX MAaTEPHAaJOB, OMyOJMKOBAHHBIA Ha O(PHUIMAIBLHOM CaiTe
Munucrepersa octunun Poccutickoin @enepauny, NpPOBOAUTCS B COOTBETCTBUM C OTAEJIBHBIM
JIOKAJIbHBIM aKTOM 00pa30BaTeIbHON OpPraHU3alny.

5.5. Tlpu BBIABICHHMH B IIpolecce NPOBEPKH (POHAA OTCYTCTBYIOIIUX OKYMEHTOB H
HEBO3MOXKHOCTH YCTAHOBJICHUS BHHOBHBIX JIMI[ YOBITKM IO HENOCTadaM CITHCBIBAOTCS B
COOTBETCTBUU C IEHCTBYIOLUM 3aKOHOAATEIbCTBOM.

6. IIpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTD MOJIb30BaTe/Iel Ou0JIHOTeKH

6.1. [Tonp3oBaTenb OMOTMOTEKH UMEET TIPABO:

MOJTy4aTh BO BPEMEHHOE MOJIb30BaHME JOKYMEHTHI 13 (poHma OuOInoTeKy;

— TIOJIy4aTh MOJHYIO UH(OPMAIIHIO O cocTaBe (oHaa OMOIMOTEKH, O HATUYNH B HEM

— KOHKPETHBIX TOKYMEHTOB, MH(POPMAIIMOHHBIX PECypcax U MPeaOCTaBIsgeMbIXx OHOTHMOTEKOM
ycayrax;

— TIOJIb30BATHCS CIIPABOYHO-OMOIHOrpaduecKuM anmnapaToMm OUOIHOTEKHY,

— TOJlydaTh CHpaBOYHO-OuMOMMorpaduyeckoe u wWHPOPMAIMOHHOE OOCHYyKUBAaHUE, Kak

TPaTUITHOHHBIMHU

— METOHaMH, TaK U METOAAMU TCIICKOMMYHUKAITUOHHOI'O JOCTYyIIA,



NoJIy4aThb TeMaThdeckue, ¢akrorpaduyeckne, yrouHsommue u Oubdiamorpaduueckue
CTIIPaBKH Ha OCHOBE

donnma GudmuoTeKw;

NOJIy4aTh KOHCYJIbTAIIMOHHYIO M MPAKTHYECKYIO MOMOIIb B MOUCKE M BBIOOPE MCTOUYHUKOB
uHpopMauuy,;

MPOAJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH B YCTAHOBICHHOM TOPSIZIKE;

NPUHUMATD Y4aCTHE B MEPOTIPHUSTHSAX, TPOBOIUMBIX OUOIMOTEKOMH;

u30mnparh U ObITh M30PAHHBIM B OMONIMOTEYHBIN COBET, OKA3bIBATh MPAKTUYECKYIO ITOMOLIb
OubIMOTEKE;

TpeOoBaTh COOMIONEHUST KOH(PUIECHIINATBHOCTH AaHHBIX O HEM M MEPEYHE BBIAAHHBIX MY
IOKYMEHTOB,

obxanoBathb nelcTBUs paboTHUKOB Oubnnoreku y aupexktropa MbOY COIII Ne4

6.2. Tlonap3oBarensr OUOIUOTEKU O0sI3aH:

cobmronats [IpaBuia monb3oBaHus OUOTHOTEKON;

Oepe’kHO OTHOCUTBCA K OOOpPYIOBAHUIO, WHBEHTApI0, K IOKyMEHTaM (TIPOH3BENEHUSIM
nevaT M APYrUM HOCUTENsIM HH(popManuu), mojgydeHHbIM u3 (onpma Oubnmorexku (He
7enaTh B HUX MOMETOK, MOJYEPKUBAHIH, HE BBIPHIBATD, HE 3arudaTh CTPAHML),

BO3BpaIIaTh B OMOIMOTEKY KHUTH U JPYTUe JOKYMEHTBI B CTPOTO YCTAHOBJICHHBIE CPOKH:
U3JIaHUs TI0 BBIOOPY oOyu4arornerocs - uepe3 14 nHew,

U3JaHUA 1O Y4eOHOHW mporpamMme - IO OKOHYAHUH HW3YyYEHHsS COOTBETCTBYIOLLETO
NPON3BEACHUS,

MEePpUONYECKUE U3AaHUs — Yepe3 7 JHEH,

y4eOHUKH, yueOHbIe MOCOOUs U yueOHO-METOMUYecKas JINTEpaTypa - B KOHIE y4eOHOTro
roja.

HckmoueHre COCTaBISIOT AOKYMCHTHI, HGO6XOI[I/IMbIe MOJIB30BATECJIFO  AJIA MMPOXOKACHUA

UTOTOBOM aTTECTALIMU WK AJIs1 pa3paboTKH 00pa30BaTENbHBIX MPOrpamMM, YIeOHO-THAAKTHIECKOTO

U MHOTO MaTepuaa B paMKax peaji3yeMbIx 00pa30oBaTeNbHBIX MPOrPaMM U TUIAHOB PadoThL.

MOJIb30BATHCS LICHHBIMH U €THHCTBEHHBIMHU 3K3EMIUISIPAMU KHUT, CIIPABOYHBIMHU H31aHUSIMH
U TEePUOTUYECKUMH H3JAHUSIMH IOBBIIIEHHOTO CIIPOCA, 3JIEKTPOHHBIMH JOKYMEHTaMHU
TOJIbKO B MTOMEIeHHU OMOIHOTEKH,

NpU TIOJIYYEHUH TMEeYaTHBIX W3AaHUH M APYIHX JOKYMEHTOB YOEIUTBCS B OTCYTCTBUH
nedexToB, a mpu OOHAPYKEHUU - MPOUH(POPMUPOBATH 00 3TOM pabOTHHKA OUOTHOTEKH,
KOTOPBI CHeTaeT Ha HHUX COOTBETCTBYIOIIYIO MOMETKY. OTBETCTBEHHOCTh 32
oOHapyXKeHHbIE e(PEKThl B CIaBAEMBIX JOKYMEHTAX HECET ITOCIEAHUHN T0JIb30BaTENb,

HE BBIHOCHTb M3 TOMEIIECHUs OHOJIMOTEKH MJOKYMEHThl O€3 3amiucH B MPUHATHIX
oubnorekoi popMax y4era,

pacCIUCBIBATHCS B JIMCTE BBINAYM JOMOJHUTENBHONW y4ueOHOW JUTEpaTypbl M B KaXIOM
dopmymsipe BeImaBaeMOH Ha aOOHEMEHTe KHHIM WM NEPUOAMYECKOTO H3JaHUS C
yKa3aHUEM:

nathl BbImA4W, Qamuwind, Kjiacca oOydaromerocss (MCkirodeHne — oOyuaromuecs: 1-X
KJIACCOB);

natel BeImauy, (pamunmu, wHUOMaiIoB cotpynHuka [BOY Illkoner Nel4 wmm pomurens
(MHOTO 3aKOHHOTO TPEICTABUTENIST) O0YYarOIIerocs,

PacCIUCBIBATHCS 32 KAKIBIA BBIAAHHBIN yueOHUK, yueOHOe mocobue, yueOHO-MeTOInIecKoe
U3JaHNUE B JIICTE MHAMBUAYAJbHON BBIJAYN KOMIUIEKTa Y4eOHOH JUTEpaTyphl Ha TEKYLIHHA
yueOHBII roJ1 C yKa3aHUEM TOJIbKO (haMuinu;

HE HapYyLIaTh MOPSIIOK PACCTAHOBKH U3NIAHUH B (POHIE OTKPBITOTO HOCTYIIA;



— HE BBIHUMATb KAPTOYEK M3 KaTaJIOrOB U KapTOTEK;
— cobmonaTh B OMONMMOTEKE TUIINHY U MOPSIIOK;
— TI0JIb30BaThCSl MOOWJIBHBIMH Telle(pOHAMU M JPYrOH JMYHOH 3JEKTPOHHON TEXHUKOH Iis
BBITIOJIHEHHSI y4eOHBIX 3aJaHUH TOJIBKO C paspelieHns OudbanoTexaps;
— HE BXOIWUTb B OMOIMOTEKY B BEpXHEH OJeKIe U TOJIOBHOM yOOpe;
— HE BHOCHUTH OoJblIMe MOPT(ETH U CYMKH B IOMEIeHHe ONOIHOTEKH;
— HaxOOWTbHCS B IOMEIIEHUH OMOINOTEKH B CMEHHOH 00yBH;
— TPOU3BECTU PEMOHT MEUYATHBIX U3AHUHN B Cllydae MPpU3HAHUN ONOIHOTEKapeM UX MOPUH,;
— 3aMEHHUTh JOKYMEHTbl OMONMOTEKH Ha TpPU3HAHHBIE OMOMMOTEKapeM PpaBHOLICHHBIMH B
cilydae WX yTpaThl WM 3HAYUTENBHOH Mopye, UTO Onpenensercs padOTHUKOM OHOIHOTEKH
HA MOMEHT BO3MEILEHHsI TPUYUHEHHOTO yiepoa;
— TIOJHOCTBIO BEPHYTH B OMOIMOTEKY BCE YMCISAIINECS 32 HUM JOKYMEHTBI IPU BBIOBITHH U3
[Txoms! (M0 UCTEUEHNH CPOKa OOYUEHHUs Wi PadOThI)
6.3. PoguTenu (3akOHHBIEC IPEICTABUTENN) O0yYarOIIUXCsl 00sI3aHbI 00€CTIeYUTh COXPAaHHOCTD
yueOHHUKOB, 00EPHYTh UX HIJIK HAZIETh OOJIOXKKY, & YIUTENSI MOTYT OCYIIECTBIISATE KOHTPOJIb 32 TEM,
94TOOBI YUeOHUKH HE ObUTH TIOBPEKACHBI.






