


1. O0mue noJI0KeHUus

1.1. Hacrosimee mojioxeHHe perjiaMeHTupyer aesitenbHocTh Oubmuoreku MbOY COII Ne 4
(manee — oOpas3oBaTenbHast OpraHU3aLHs).

1.2. Hacrosimee monoxeHue pa3paboTaHo B COOTBETCTBUU ¢ DenmepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®@3 «O6 obpazosanun B Poccmiickoii @enepanum», mpukazoM MUHKYIBTYPHI
Poccun ot 08.10.2012 Ne 1077 «O06 ytepknenun Ilopsimka yuera AOKYMEHTOB, BXOISIIUX B
cocras OubroTedHoro GoHga» ¢ yuerom nucbeMa MunoOpasoBanust Poccun ot 23.03.2004 Ne 14-
51-70/13 «O IlpumepHOM TOJOXEHHH O OHONMMOTEKe OO0IEOOpPa30BATEIBPHOIO YUPEKISHHS,
Metoanueckux pexkomennauuii ®I'bHY «HIIb um. K. JI. Ymunckoro» ot 31.05.2017.

1.3. bubnuoTeka sBISIETCS CTPYKTYPHBIM TMOpa3AesieHueM 00pa30oBaTEIbHON OpraHU3aIuH,
CO3/IaHHBIM B IIeJISIX 00ECIIeUeHHs MpaBa YY4aCTHIKOB 00pa30BaTEbHOrO Mpolecca Ha OecriiaTHoe
NOJIb30BaHUE OUOINOTEYHO-HHYOPMALIIOHHBIMHU PECYpCaMH.

1.4. Tlopsimok mMONB30BaHUS MCTOYHUKAMH HH(POPMALMH, MEPEYeHb OCHOBHBIX YCIyr H
YCIIOBHSI MIX MPENOCTABICHUS OTIPENEISIIOTCS HACTOSIIUM MOJIOXKEHHEM O OMONIMOTeKe U paBUIaMU
MOJIb30BaHMs OMOTMOTEKOM, YTBEPKACHHBIMUA PYKOBOAUTENEM 00OPa30BaTEeIbHOM OpPraHU3aIIUH.

1.5. Opranuzanust 0OCITy>KUBaHUSI YHaCTHUKOB 00pa30BaTEIBbHOTO MPOLECca MPOU3BOIUTCS B
COOTBETCTBUM C TNPAaBWIAMU TEXHUKH O€30MaCHOCTH H NPOTHBOMNOXKAPHBIMHU, CaHUTAPHO-
THTHEHUYECKUMHU TPEeOOBAHMSIMH.

2. Heau, 3agauu, pyHKkuuu 6HOIHOTEKH

2.1. Henu 6ubIMOTEKN COOTBETCTBYIOT LEJSIM 00pa30BaTEIbHON OPraHU3aIMK W BKIIIOYAIOT B
cebs B TOM uncie: GopMupoBaHue OOMIeH KyIbTyPbl JUYHOCTA OOYHYAIOIUXCS HA OCHOBE YCBOCHHS
00s13aTeNbHOTO MHHMMYMa COJepkKaHusl 00meo0pa3oBaTeIbHbIX MPOrpaMM, HX afanTalus K
JKU3HU B OOINECTBE, CO3/aHUE OCHOBBI JJISI OCO3HAHHOIO BHIOOpPA M TOCIEAYIOIIErO0 OCBOSHHS
npodeCCHOHATBHBIX 00Pa30BaTENbHBIX POTPAMM, BOCIIUTAHHE TPA’KAAHCTBEHHOCTH, TPYAOJIIOOHS,
YBO)KEHUS K MpaBaM M cBOOOIAM 4eNoBeKa, JIOOBU K OKpykaromed npupoxae, PonuHe, cembe,
(dbopmMEpoBaHIe 3I0POBOTO 00pasa KU3HH.

2.2. 3agauamu 6ubIHOTEKH 00PA30BATEIBPHON OPTAHU3AINH SIBJISTFOTCSI:

- ofecrieueHne y4aCTHUKOB 0Opa30BaTENBbHOrO TMporecca AOCTYNOM K HH(POpPMALHH,
3HAHUSM, UAEAM, KYJBTYPHBIM LIEHHOCTSIM IOCPEACTBOM HCIOJIb30BAHUS OMOIMOTEUHO-
WH(POPMALIMOHHBIX PECYPCOB 00pa30BATEIHLHON OPraHU3AIIH,

— mpuBJeYeHHE OOyYArOIMXCA K CHUCTEMAaTHYECKOMY UTEHHIO y4eOHOMH, XyIO’KECTBEHHOH,
HAYYHO-TIONYJIIPHOM JIUTEPATYPHI;

—  COAEWCTBHUE Pa3BUTHIO MO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH O0YHaOLITIXCS;

- o0yudeHue ocHoBaM OHONMMOTEYHO-ONOMHMOrpadUIecKoil rpaMOTHOCTH;

- copmeWcTBME memarornyeckuM paboTHHKaM B moadope  HaydHO-METOAMYECKON
JUTEPATypPhl, THPOPMHUPOBAHUE O HOBBIX IMOCTYIUIEHUSIX B OMONMMoTeYHbId POHT;

—  COBEpLICHCTBOBAaHHE MPEIOCTABJIIEMBIX OUOIHMOTEKOW YyCIyr Ha OCHOBE BHEIPEHUs
HOBBIX ~ HMH(OPMALIMOHHBIX  TEXHOJOTHH W  KOMIbBIOTEpU3aUMH  OUOIHOTEYHO-
UH(OPMALMOHHBIX POLECCOB, (OPMHUPOBAHHE KOMPOPTHOIH OUOIMOTEUHOM Cpeabl.

2.3. bubnnoTeka BHIMOJHSET clienyomue GyHKInu:



2.3.1. ®opmupyer ¢orng OubmMOTEYHO-MHYOPMAIIMOHHBIX PECYPCOB OOpa30oBaTEIBHOMN

OpraHu3aLuu:

KOMILJIEKTYeT  OCHOBHOH  (OHA  y4eOHBIMH,  XYAOKECTBEHHBIMH,  HAyYHBIMHU,
CMPaBOYHBIMY, MEIATOTHYECKUMH U HAYYHO-TOMYJISIPHBIMHU JOKYMEHTAMH,

y4acTBYeT B KOMILIEKTOBAHUHU CIELUATH3UPOBaHHOrO (oHma ydeOHMKaMU M3 4UCla
BXOMAIIMX B (enepanbHblil MepeueHb Y4eOHHUKOB, JAOMYLIEHHBIX K HCIOJb30BAHUIO MPU
peanu3aluy UMEIIIUX T'OCYyJapCTBEHHYI0 aKKPEIUTALUI0 O0pa3oBaTEeNbHBIX MPOTPaMM
HA4YaJIbHOTO OO0INero, OCHOBHOTO oO0IIero, cpeaHero odmero oOpa3oBaHUs, U y4eOHBIMU
nocoOMsIMY,  JOMYIUEHHBIMH K  WCTOJB30BAHUIO MPU  pPealu3alMd  YKa3aHHBIX
00pa3oBaTENbHBIX MPOrPaAMM,

aKKyMyJupyeT (OHI MOKYMEHTOB, CO3AaBaeMbIXx B 0Opa3oBaTENbHON OpraHU3alfu
(mybnukanmii 1 paboT memaroroB 0Opa3OBATENBHOW OPraHW3alMH, JYYLINX HAYYHBIX
paboT u pedepaToB ydamuxcs 1 1p. );

OCYLIECTBJISIET Pa3MeLIeHHE, OPraHU3ALHUIO U COXPAHHOCTh JOKYMEHTOB,;

OpraHu3yeT W BeIeT CIpaBOYHO-OMOMMorpaduyeckuii anmapar: katanoru (andaBUTHBIH,
CHCTEMAaTHUYECKHIi), KapTOTeKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTel, TeMaTHYeCKHe
KapTOTEKH), 3JIEKTPOHHBIN Kartajor, 0a3pl NaHHBIX 1O MNpoduio 00pa3oBaTEIbHOM
OpraHH3aLuH.

232 OcymecTBsier mddeperumnpoBanHoe O6ubnmoTeyHo-nHHOPMALTHOHHOE

obciykuBaHuE 00yUArOIIUXCA:

NpeoCTaBIsIeT HHYOPMAILIMOHHBIE PECYPCHI Ha PA3IMYHBIX HOCUTEISX;

opranuszyer oOyueHHe HaBbIKAM HE3aBHUCHMOIO OHMONMOTEYHOTO TMOJB30BATENA M|
notpeburens MHGOPMALIMK, CONEHWCTBYET HMHTErPALMU KOMIUIEKCA 3HAHUWM, YMEHHH U
HAaBBIKOB Pa0OThI C KHUTOH U HHQOpPMALUEH;

OKa3bIBaeT MH(YOPMAILIMOHHYIO TOAIEPKKY B PEIIEHHH 3a/a4, BOSHUKAIOIIUX B MPOLIECCE
y4eOHOH, caM0oO0Opa30BaTEeILHOU U JOCYTOBOM EATEIBHOCTH O0YYarOIIIXCS;

OpPraHu3yeT MacCOBBIE MEpOINPHUTHS, OPHEHTHPOBAHHbIE Ha pa3BuTHEe OOmel wu
YUTATENBCKON KYJNBTYPhI IUIHOCTH,

COIEHMCTBYET MenarormueckuM pabOTHUKAM B OpraHU3ali 00pa3oBaTEIbHOIO MpOoLecca
U 10Cyra OOyYaroIImxcs.

233. OcymecTBsier mddepeHunpoBanHoe O6ubnmoTeyHo-nHHOPMALTHOHHOE

o0ciTy’)KMBaHUE MEJaroru4ecKux padOTHUKOB!

BBISIBJIICT HWH(OPMAIMOHHBIE MOTPEOHOCTH W YIOBJETBOPSIET 3aMpPOCHI, CBS3aHHBIC C
oOy4yeHneM, BOCIIMTAHUEM OOYYaIOLITIXCS;

coneiicTByeT MpoheCCHOHANBHON KOMITETEHLIUN NIEJaroroB, NMOBBIIEHUIO KBATH(DUKALINH,
MPOBEICHUIO aTTECTALINY,

OCYIIECTBNsIET Tekymee uHGOpMUpoBaHue (qHU HWHPOpPMAIMK, O0030phI  HOBBIX
NOCTYIUICHUH U myOnuKanuii),

CHOCOOCTBYET NMPOBEACHUIO 3aHATHH 1O (POPMUPOBAHHIO HH(POPMAIMOHHON KYJIBTYPHI
ofyyaromuxcs, sBiseTcs 0a30# ISl MPOBENEHHUs MPAKTHUECKUX 3aHATUH MO padoTe ¢
UH(POPMALMOHHBIMU PECypCaMHu.

234 OcymiecTBisieT nudepeHIIPOBAHHOE OubIMOTeYHO-MH(POPMALUOHHOE

oOcIry>kKMBaHUE POAUTENEH (3aKOHHBIX IPENCTABUTENEH ) OOyHaroIuXCs:

yIOBJIETBOPSIET 3aNpOChl TOJb30BaTeNed W HMHPOPMHUPYET O HOBBIX MOCTYIUICHHUSIX B
oubnoTeky;

KOHCYJIBTHPYET IO BOMNpPOCAaM OpPraHu3alyd CEMEMHOr0 4YTEHUs, 3HAKOMHUT C
uH(pOpMaLnel o BOCIUTAHUIO AETEH,

KOHCYJIBTUPYET IO BOMPOCAM Y4eOHBIX M3aHUH ISt 00yHarOIIUXCA.



3. Opranuzanus 1eATeJbHOCTH OM0JIHOTEKH

3.1. OOmee pyKOBOACTBO MAEATENBHOCTBIO OWOJMOTEKH OCYIIECTBISET PyKOBOIUTENb
00pa3oBaTENbHON OPraHU3aLUH.

3.2. HenocpencTBeHHOE PYKOBOJACTBO  OHMOJIMOTEKON  OCYINECTBISIET — 3aBEAYIOIIUN
OUOIMOTEKOM, KOTOPBIH HA3HAYAETCS PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aLiH.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B MPENEIax CBOSH KOMITETECHIINU 3a
OPTaHU3AIUI0 U PE3YJIbTAThI NEATEIbHOCTH OUOIHOTEKH.

3.4. 3aBenyrommii OubmuoTexkoil paspabaThiBa€T M NPEACTABISIET  PYKOBOAUTEIIO
00pa3oBaTebHON OpPraHU3aliy Ha YTBEPIKACHUE CICAYIOLINE TOKYMEHTHI:

- TIOJIOJKEHUE O OMOJMOTeKe, MPaBIIIa MOJIb30BaHUS ONOIHMOTEKOMH;

MJIAHOBO-OTYETHYIO JTOKYMEHTAIIHIO.
3.5. B cocras OUOJIMOTEKU BXOUT:

abOHEMEHT;
— YHTaJIbHBIN 341,
— oTnen yueOHUKOB,;
- otaen uHpOpMaATMOHHO-Onbmnorpaduyeckoit padboThr;
- (¢oHa w cnenWanM3UpPOBaHHBI 3am pabOTbl € MYJBTUMEOUHHBIMH M CETEBbIMU
IOKYMEHTaMU,
- MeauaTeka.
3.6. bubnmuoreuHo-uHpOpMAITMOHHOE OOCITYKUBAHUE OCYIIECTBIISIETCS B COOTBETCTBUU C
rutaHaM# padoThl OUOIHMOTEKH U PEKUMOM PabOThI 00pa30BaTENIbHON OPraHU3aLIH.
3.7. bubnuoteka BpaBe MPENOCTABIATh IUIATHBIE OMOIMOTEUHO-UH(POPMALTMOHHBIE YCIYTH,
nepeveHb KOTOPBIX OINPENENeTCs] yCTaBOM 00pa30oBaTeIbHON OpraHU3aHH.
3.8. Pexxum paboTel OMONMOTEKH OMNpenenseTcs: 3aBeAyOIIMM OWOIUOTEKOH C y4eToM
peskuma padoThl oOpaszoBaTenbHON opraHm3anuu. OmuH pas B MeCSL MPenyCMaTpUBAETCS
CAaHHUTAPHBIH JIEHb, B KOTOPBIH 00CITy’)KUBAHUE MTOJIb30BATENEH HE MPOU3BOIUTCA.

4. YdeT nocTynjieHusi U BbIObITHS JOKYMEHTOB 0u0/HMoTeuHOro gpoHaa

4.1. Ilpuem nokymMeHTOB B (poH OUOTHOTEKH BKITIOYAET CIEAYIOIINE OMePAIIIH;

— CBEpKa TOCTYIUIGHHH C TEpPBHUYHBIM YYETHBIM JOKYMEHTOM (HAKJIaJHas, axT),
BKJTFOYAIOLITNM CITUCOK MOCTYIHUBILINX TOKYMEHTOB;

— COCTaBJIEHHE€  TEPBUYHOTO  y4YETHOTO  JOKYMEHTa Ul  TOCTYIUIeHHH — Oe3
CONIPOBOJUTEIBPHON TOKYMEHTALUH,

— perucTpanusi MOCTYNMBIIUX JOKYMEHTOB B PErHCTPax CYMMAapHOTO, TPYIIIOBOTO U
uHnuBuayanbHoro ydera (I'OCT 7.0.93-2015 «bubmuoreunsiii ¢onn. TexHomorus
(bopMHUPOBaHUS).

42. Tlpm TONOJNHEHHH OCHOBHOTO OuOIHOTEYHOro ¢oHAa HEOOXOAUMO COONIOIAThH
TpeboBanus DenepampHoro 3akoHa ot 25.07.2002 Ne 114-®@3 «O mnpoTuBomeHCTBUU
SKCTPEMHUCTCKON JIeATENbHOCTHY. JIOKYMEHTBI, BKJIIOYEHHbIE B TMEPEYCHb 3KCTPEMHCTCKUX
MaTepHaioB, MPHOOPETATh 3aNPEIIEeHO, TPU BbIABICHUH UX B (DOHIIE — U3BIMATh U3 JOCTYIIA.

4.3. Yuer u 00paboTka TOKyMEHTOB OHOIHOTEYHOTO HOHNA.

4.3.1. Yuer u 06paboTka TOKYMEHTOB OCHOBHOTO (POH/A OCYINECTBISIETCS MHANBUIYATbHBIM
cnocodom. CBeneHUs1 O MOCTYMUBLIMX MEYATHBIX AOKYMEHTax BHoOCATCA B «KHUTY CymMMapHOro
yueTa JOKYMEHTOB OCHOBHOTO (hOHIAY.



ITocTynmuBIIMM NOKyMEHTaM MPUCBAWBAIOT HWHAWBUAYAJIbHBIH PETHCTPALIMOHHBIA HOMEP
(MHBEHTapHBbI HOMEP WJIM HMHOH 3HAK, MPUHATBIA B KayeCTBE PETHCTPALIMOHHOTO HOMEpA,
CHCTEMHBIN HOMEp AJIS 3JIEKTPOHHBIX TOKYMEHTOB) U IIU(P XpaHEHHUS.

Perucrpaumnonasie HoMepa M MHQPB OTMEHUAIOT B PErHCTPax WHAMBHAYAIBHOTO YYeTa
IOKYMEHTOB — HMHBEHTAPHOW KHHUI€, KapTOTEKE PETUCTPALMH Ta3eT, JKYpHAJIOB, yUeTHOW Oase
TaHHBIX.

Bce sk3eMIUIsipel MPHHATBIX W3NAHUHA MmTeMmnenoroTes. llremnens ¢ HamMeHOBaHUEM
00pa3oBaTENbHON OpPraHU3alMy TOJDKEH OBITh MPSIMOYTOJIbHON (POPMBI, pasMepoM He OoJibine Yem
1,5x4 cm.

[IItemnens craBuTcss Ha 000POTE TUTYIBHOTO JIUCTA (TIPH OTCYTCTBUU TUTYJIBHOTO JIUCTA —
Ha MePBOU CTpaHUIE TEKCTa MO 3arjiaBueM), Ha 17-il cTpaHWIE MOA TEKCTOM B JIEBOM HUKHEM
yriy u Ha 000poTe Kakaoro npuiokeHus. Ha Opomrropax u sKypHajiax ITEMITENb CTABUTCS TOJIBKO
Ha 00JIOJKKE MJIN Ha TIEPBOI CTPaHULIE TEKCTA.

CocraB ocHoBHOrO (oHma Qukcupyercss B KapTOUYHOM a)aBUTHOM KaTajore, B
3JIEKTPOHHOM 0a3e JaHHBIX OUOTUOTEKH.

432 VYuer m obpaborka cnernuanusnpoBaHHoro ¢ouma. Crenuaau3upoBaHHbIA (HOHA
YUUTBIBAETCSI M XPAHHUTCS OTAEIBHO OT OCHOBHOTO OMOIHoTeuHOro hoHa.

YdeT NOKYMEHTOB CIELUAIN3UPOBAHHOTO (JOHIA, KaK MHOTOIK3EMIUIIPHOHN JIUTEpaTyphl,
OCYILIECTBIISIETCST TPYIIIOBBIM CHOCOOOM M OoTpaxkaercsi B «KHure cymMmapHoro y4era y4eOHOro
(doHIa» U B KAPTOTEKE PErHCTPALUOHHBIX KAPTOUEK.

Ha kaxxnoe HanMeHOBaHHME JOKYMEHTOB CIEIHAIM3HPOBAHHOTO (POHIA 3aBOJUTCS OTHEIbHAS
yueTHass kaprtouka. Kaproukn ¢ OubnmorpaguueckuM ONMCaHWEM U3NaHUNA YYeOHHKOB
PACCTaBIAIOTCS B YYETHYIO KapTOTEKY IO KJIaCcCaM, a BHYTPH KJIACCOB — 1o ajdaButy pamMuimii
aBTOPOB WJIH 3aryiaBuil. st KOHTPOJIA 32 COXPAHHOCTBIO YYETHBIX KAPTOYEK OHU PETUCTPUPYIOTCS
B «JKypHasne perucrpaunu y4eTHbIX KAPTOUEK YICOHHUKOBY.

Texanueckast 00paboTka TOKYMEHTOB MPEAYCMATPUBAET CIESIYIOLIHE ONEPALIIH:

— TPOCTABJIEHHE HA KAXKIOM JTOKYMEHTE LITeMITeNst OUOIMOTEKH B COOTBETCTBUH C TyHKTOM

4.3.1 HaCTOSIIEro MOJOKEHUS,

— YCTaHOBJICHHE CPEICTB 3AIUMTBHI OT yTPaThl (MAarHUTHBIA NATYUK, PAgUO-YHIl, UHOW BH[

MapKHPOBKH);

- H3TOTOBJICHHE W TNPHKPEIUIEHHE K NOKYMEHTy macnopta yueOHuka. Ilacropt ydueOHHMKA

NPUKJIEHBAETCS Ha MOCIEeNHEH cTpaHuLe yueOHUKA. 3aroHASTCS IPH BbIIAYE YUTATEIIO.

Yuer cienuanu3npoBaHHOTO (POHMA MPEeayCMaTPUBAET OTPAKEHHE €r0 COCTaBa B CIIPABOYHO-
oubmorpaduueckomM annapare OUOTHOTEKH, B TOM YHCIIE B 3JIEKTPOHHOU 0a3e JaHHBIX.

4.4. BeiObITHE TOKyMEHTOB OMOIHOTEUHOTO (QOHTA.

4.4.1. Ilpu4nHbI, MO KOTOPHIM JOKYMEHT MOKET OBITh BBIBEAECH M3 COCTaBa OMOIHMOTEYHOTrO
¢$oHIa, BKIIOYAIOT B TOM YUCIIE BETXOCThb, A€(PEKTHOCTb, YCTAPENOCTh MO COAEPIKAHHIO, YTPaTy.
UcknroueHne nOKyMeHTa U3 OnOiamoTedHoro (oHma MPOBOAMTCS HA OCHOBAHMU aHAJIN3a COCTaBa
oubaroreyHoro hoHAa U PEe3yJIbTATOB €r0 MPOBEPKH.

4.42. llon BETXOCTBIO NOKYMEHTAa IMOHUMAIOT PE3yJbTaT €CTECTBEHHOIO CTapEeHUs WIH
($u3nIeCKOro N3HOCA TOKYMEHTA.

4.43. Tlog nedexkTHOCTBIO NOKYMEHTa NOHMMAIOT YaCTHYHYK WM TOJHYK YTpary
SKCIUTYaTALMOHHBIX KAYeCTB JTOKYMEHTA B PE3yJIbTaTe BHEIIHErO BO3EHCTBHUS.

4.4.4. Tlox ycTapenoCThiO MO COAEPKAHUI0 MOHUMAIOT MOTEPI0 AKTYaIbHOCTH TEMAaTHUKH,
MOJTBEPKIAEMYIO0 OTCYTCTBHEM CIIPOCa YUTaTeNel, HeBOCTPEOOBAHHOCTBIO B NepepactpeaeIeHUN
U peasn3alum.

445, Tlog yrparoli AOKyMEHTa TOHHMAKT €ro OTcyrcTBue B (oHAEe OUOIMOTEKH IO
NPUYMHAM TIOTEpPH, XHUINEHUs, OCNCTBHH CTHXHIHOIO, TEXHOTEHHOTO (B TOM YHCIE XaKepCKOU



aTaKd U HEBOCCTAHOBUMOTO COOsI 3JIEKTPOHHOTO OOOPYIOBAHUS) WIIM COIMAILHOTO XapakTepa, Mo
HEYCTAHOBJICHHOW NMPUYHHE.

4.4.6. Tlpomecc WCKIIOUEHUS JTOKYMEHTOB u3 (OoHIA OUONMOTEKH OCYINECTBISIETCS B
cootBercTBUU ¢ [lopsokoM ydera MOKYMEHTOB, BXOIAIIMX B cocTaB OubimoreuHoro ¢oHna,
YTBEPKACHHBIM NpukazoM MuHkynbeTypsl Poccun ot 08.10.2012 Ne 1077.

4.47. BpiObiTHE AOKYMEHTOB OHONIMOTEUHOro (OHAA MNPOU3BOAUTCS B PE3YJIbTATE HX
CHHCaHUsI KOMUCCHUEH, CO3TaHHOH PYKOBOAUTENEM 00pa30BaTeIbHON OpraHU3aIuH.

448 VYruauzauusi CHHCAHHBIX JOKYMEHTOB OHONMMOTEYHOro (oOHAAa NPOM3BOAUTCS B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Pocculickoii deaepannu.

5. llpoBepka noKymMeHTOB OubHOTeYHOro0 hoHaA

5.1. TIlnanoBasi mpoBepKa JAOKyMEHTOB OubimmoreyHoro (QoHma TpoBOAMTCS €
NEPUOIUYHOCTBIO OJUH pa3 B IIATh JIET HAa OCHOBAHWHU Trpaduka TPOBEPKH, YTBEPIKACHHOTO
3aBeAYIOIUM OHOIHOTEKOH.

5.2. BHemjaHOBas mMpoBepKa JOKyMEHTOB OubnanoreyHoro QoHaa TPOU3BOIUTCS B
00s13aTeILHOM TIOPSI/IKE:

— TpU NOCTYIUICHHH HOBBIX JOKYMEHTOB B (pOHN;

— TIpH BBISBICHUHU (PAKTOB XHUIICHHUS, 3JI0YNOTPEOICHUS WM IOPYU TOKYMEHTOB;

- B Cllydae CTUXHHHOTrO O€ACTBHS, MOXKapa WM JAPYIUX YpPe3BBIYAHHBIX CHTYyalUH,
BbI3BAHHBIX HKCTPEMaJIbHBIMU YCIOBUSIMU,

— TpU peopraHu3aLNH WIH JUKBHIALNH 00pa30BaTEIbHOW OpraHU3aLiH.

5.3. Tlo urtoram npoBEepKH 3aBeAyROIUH OHONMOTEKOH cocTaBisgeT akT. Ecim Kakue-To
JOKYMEHTBI OTCYTCTBYIOT IIO HEYCTaHOBJIEHHO! NMPUUNHE, TO K aKTy MPUKJIAIbIBAETCS UX CIHICOK, B
KOTOPOM (PUKCHPYIOTCS CBEACHUS O KOJIMYECTBE JOKYMEHTOB OMOMMoTeuHOro (JOHAA B HAJUYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX OKYMEHTOB, B TOM 4MCJie 10 HEyCTAHOBJEHHON mpuuuHe. B akrte
TaK)K€ yKa3bIBAETCsl HOMEp U JjaTa aKkTa Mpeablayllel MPOBEepPKH.

5.4. Tlposepka Oubmuoreunoro (oHAa HA HajgW4YMe JOKYMEHTOB, BKJIOYEHHBIX B
benepanpHBI CIHCOK SKCTPEMHUCTCKHX MAaTEPHAaJOB, OMyOJMKOBAHHBIA Ha O(PHUIMAIBLHOM CaiTe
Munucrepersa octunuu Pocculickoin @enepauny, NpOBOAUTCS B COOTBETCTBUM C OTAENIBbHBIM
JIOKAJIbHBIM aKTOM 00pa30BaTeIbHON OpraHU3alny.

5.5. Tlpu BBIABICHHMH B Tpolecce NPOBEPKH (POHAA OTCYTCTBYIOIIUX OKYMEHTOB H
HEBO3MOXKHOCTH YCTAHOBJICHUS BHHOBHBIX JIMI[ YOBITKM 10 HENOCTadaM CITHCBIBAOTCS B
COOTBETCTBUH C IEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

6. IIpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTD MOJIb30BaTe/Iell OU0JIHOTEeKH

6.1. [Tonp3oBaTenb OMOTNOTEKH UMEET TPABO:

MOJTy4aTh BO BPEMEHHOE MOJIb30BaHME JOKYMEHTHI 13 (poHma OuOIHoTeKY;

— TIOJIy4aTh MOJHYIO UHGOPMAIIHIO O cocTaBe (JoHaa OUOIMOTEKH, O HATUYNH B HEM

— KOHKPETHBIX OKYMEHTOB, MH(POPMAIIMOHHBIX PECypcax U MPeaOCTaBIsIeMbIXx OHOTHOTEKOM
ycayrax;

—  TI0JIb30BATHCS CIIPABOYHO-OMOIHOrpaduecKuM anmnapaToMm OUOIHOTEKY,

— TOJlydaTh CHpaBOYHO-OuMONMorpaduyeckoe u HWHGOPMAIMOHHOE OOCHTYyKUBAaHUE, Kak

TPaTUITHOHHBIMHU

— METOHaMH, TaK U METOAAMU TCIICKOMMYHUKAITUOHHOI'O JOCTYyIIA,



NoJIy4aTh TeMaThdeckue, ¢akrorpadguyeckne, yrouHsommue U Oudiamorpaduueckue
CIPaBKH Ha OCHOBE

donna GudbmuoTeKkw;

MOJIy4aTh KOHCYJIbTAIIMOHHYIO M MPAKTHYECKYIO MMOMOIIb B MOUCKE M BBIOOPE MCTOUHUKOB
uHpopManuy,;

NPOAJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH B YCTAHOBJIEHHOM TOPSIZIKE;

NPUHUMATh Y4aCTHE B MEPOTIPHUSITHSAX, MPOBOIUMBIX OUOIHOTEKOMH;

u30uparh U ObITh M30PAHHBIM B OMOJIMOTEUHBII COBET, OKA3bIBATh MPAKTUYECKYIO ITOMOLIb
OHOMHOTEKE;

TpeOoBaTh COOMONEHUST KOH(PUIECHIINATBHOCTH AaHHBIX O HEM M NMEPEYHE BBIAAHHBIX MY
JIOKYMEHTOB,;

oOxanoBathb AelcTBUs paboTHUKOB Oubnnoreku y aupexktopa MbOY COIII Ne4

6.2. Tloap3oBarens OUOIUOTEKU O0sI3aH:

cobmronats [IpaBuia monb30BaHus OUOITHOTEKON;

Oepe’kHO OTHOCUTBCA K OOOpPYIOBAHUIO, WHBEHTApr0, K IOKyMEHTaM (TIPOH3BENEHUSIM
nevaT M APYrUM HOCUTENsIM HH(popManuu), mojydeHHbIM u3 (oHpma Oubnmorexku (He
JenaTh B HUX MOMETOK, MOJYEPKUBAHIH, HE BBIPHIBATD, HE 3arudaTh CTPAHMLY),

BO3BpaIIaTh B OMOIMOTEKY KHUTH U JPYTHe TOKYMEHTBI B CTPOTO YCTAHOBJICHHBIE CPOKH:
U3JIaHUs TI0 BBIOOPY oOy4arornerocs - uepe3 14 nHew,

U3JaHUA 1O Y4eOHOHW mporpamMme - IO OKOHYAHUM HW3YyYEHHs COOTBETCTBYIOLLETO
NPOM3BEACHUS,

MEepUONYECKUE U3AaHus — Yepe3 7 JHEH,

y4eOHUKH, yueOHbIe MOCOOus U yueOHO-METOMuYecKasi JINTEpaTypa - B KOHIE y4eOHOTo
roja.

HckmoueHre COCTaBISIOT AOKYMECHTHI, HGO6XOI[I/IMbIe MOJIB30BATECIIFO  AJIA MMPOXOKACHUA

UTOTOBOM aTTECTALIMU WK AJIs1 pa3paboTKH 00pa30oBaTENbHBIX MPOrpamMM, YUeOHO-TUAAKTUIECKOTO

U MHOTO MaTepuaa B paMKaxX peaji3yeMbIx 00pa3oBaTeNbHBIX MPOrPaMM U TUIAHOB PadoThL

MOJIb30BATHCS LICHHBIMH U €THHCTBEHHBIMH 3K3EMILISIPAMU KHUT, CIIPABOYHBIMHU H31aHUSIMH
U TEPUOTUYECKUMH HW3JAHHUSIMH IOBBIIIEHHOTO CIPOCA, 3JIEKTPOHHBIMH JOKYMEHTaMH
TOJIbKO B MOMEIeHHU OMOIHOTEKH,

NpU TIOJIYYEHUH TEeYaTHBIX W3JAHUH M APYIHX JOKYMEHTOB YOEIUTBCS B OTCYTCTBUH
nedexToB, a mpu OOHAPYKEHUU - MPOUH(POPMUPOBATH 00 3TOM pabOTHHKA OUOTHOTEKH,
KOTOPBI CHeTaeT Ha HHUX COOTBETCTBYIOIIYIO MOMETKy. OTBETCTBEHHOCTh 32
oOHapyXKeHHbIE e(PEKThl B CIaBAEMbIX JOKYMEHTAX HECET MOCIEAHUHN T0Ib30BaTENb,

HE BBIHOCHTb M3 TOMEIICHUS OHOIMOTeKH MJOKYMEHThl O€3 3amiuch B PUHATHIX
oubnorekol popmMax ydera,

pacIUCBIBATBCS B JIMCTE BbIAYM JOMOJIHUTENBHONW y4eOHOH JUTEpaTypbl M B KaxXIOM
dopmymsipe BeImaBaeMOH Ha aOOHEMEHTe KHHIH WM TNEPUOAMYECKOTO H3IaHUS C
yKa3aHUEM:

nathl BbImauW, amuinm, Kjiacca oOydaromerocss (UCkiroYeHne — oOyuaromuecs: 1-X
KJIACCOB);

natel BeImauy, (pamunmm, wHUOMaioB cotpynHuka [BOY Illkoner Nel4 wmm pomurens
(MHOTO 3aKOHHOTO TIPEJCTABUTENIST) O0YYArOIIerocs,;

PacCIUCBIBATHCS 32 KAKIBIH BBIAAHHBIN yueOHUK, yueOHOe mocobue, yueOHO-MeTOINIeCKOe
U3JaHNUE B JICTE MHAMBUAYaJIbHON BBIJAYN KOMIUIEKTa Y4eOHOH JUTEpaTyphl Ha TEKYLIHHA
yueOHBII roJ1 C yKa3aHUEM TOJIbKO (haMuinu;

HE HapYyLIaTh MOPSIIOK PACCTAHOBKH M3MIAaHUH B (POHIE OTKPBITOTO HOCTYIIA;



— HE BBIHUMATb KAPTOYEK M3 KaTaJIOTOB U KaPTOTEK;
— cobmonaTh B OMONINOTEKE TUIINHY U MOPSIIOK;
— TOJBb30BaThCS MOOWJIBHBIMH Telle(pOHAMU M JPYrOo JMYHOW 3JEKTPOHHON TEXHUKOH Iis
BBITIOJIHEHHsI yUeOHBIX 3aJaHUH TOJIBKO C paspelieHnss OudanoTexaps;
— HE BXOIHUTb B OMOIMOTEKY B BEpXHEH OJeKIe U TOJIOBHOM yOOpeE;
— HE BHOCHTH OoJiblIHe OPT(ETH U CYMKH B IOMEIeHHe ONOIHOTEKY;
— HaxOOWTHCS B IOMEIIEHUH OUOIMOTEKH B CMEHHOH 00yBH;
— TPOU3BECTU PEMOHT MEYATHBIX U3AHUN B Cllydae MpU3HAHUN ONOIHMOTEKapeM UX MOpUH,;
— 3aMEHHUTh JOKYMEHTbl OMONMOTEKM Ha TpPU3HAHHBIE OWMOIMOTEKapeM PpaBHOLICHHBIMH B
cJlydae WX yTPaThl WM 3HAYUTENBHOH MOpUe, UTO ONpenensercs padOTHUKOM OHOIHOTEKH
HAa MOMEHT BO3MEILEHHs MPHYUHEHHOTO yiepoa;
— TIOJHOCTBIO BEPHYTH B OMOIMOTEKY BCE YMCIAIINECS 32 HUM JOKYMEHTBI IIPU BBIOBITHH U3
[Ixoms! (M0 UCTEUEHNH CPOKa OOYUEHHUs WId PadOThI)
6.3. Pogutenu (3akOHHBIE IPEICTABUTENN) O0yYarOIIUXCsl 00sI3aHbI 00€CTIeYUTh COXPAaHHOCTD
yueOHHUKOB, 00EPHYTh UX HJIK HAJIETh OOJIOXKKY, & YIUTEISI MOTYT OCYIIECTBIISATE KOHTPOJIb 32 TEM,
4TOOBI YUeOHUKH HE ObLTH TIOBPEKACHBI.
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